
Pediatric Sleep Specialists - Creating a Portal Account 

Hello, 

Below are the instructions for creating the patient portal account. If you have any questions, please call 
us at 719-638-1122 or 970-527-1122.  

 Go to the link provided in your other email to create the account or use the one provided here
https://18767.portal.athenahealth.com/

 From the main screen, you will click on the don’t have an account.

https://18767.portal.athenahealth.com/


Pediatric Sleep Specialists - Creating a Portal Account 

 Once there fill out all the information required (make sure to select the Patient’s family member
for the account) then click continue
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 Verify your identity by following the prompts to either have a call or text message sent, type in
whatever information is provided

 Once confirmed set a password
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 Once finished the portal will open – Follow the below steps and complete the patient
paperwork.



Accessing the Patient Portal - Completing the Consent Forms
Below are the instructions for accessing the Patient Portal from a Computer to complete the 

New Patient Paperwork.  

Step 1 - Start by clicking the link below.

Patient Portal (athenahealth.com) 

Step 2 – After logging in, follow the below steps to complete the consent forms.

Once on the portal, click on "My Health." 

https://18767.portal.athenahealth.com/


Step 2 – Continued

Click on the tab labeled "Medical Forms." 

Click on "Notice of Privacy Procedures and Consent Forms." 

It will then take one electronic signature to sign for all forms. Fill in the items as highlighted below. 



Step 3 – Checking in for your appointment. This will only be available up to 7 business days before your

scheduled appointment. 

Go back to the home screen.  

Click "Check-in" for your appointment. 

Step 4 – Fill out and update patient history.

The next screen will allow you to update information. Click "Update" on all sections to complete. 



Step 4 – Continued

Fill out the allergies/medications, Medical History, and Social History sections then click save. 



Step 4 – Continued

Once saved and the page below loads, return to the home screen. 



Accessing the Patient Portal - Completing the Consent Forms 
from a Smartphone 

Below are the instructions for accessing the Patient Portal from a Smartphone to complete the 

New Patient Paperwork. 

Step 1 - Start by clicking the link below.

Patient Portal (athenahealth.com) 

Step 2 – Scroll to the bottom of the page and select the Full Site Button to complete the paperwork 
otherwise you will not have access to the consent forms. Then follow steps 3 through 5 from the above 

instructions. If just checking in for an appointment, move to the next step.  

https://18767.portal.athenahealth.com/


Step 3 – After logging in, follow the below steps to complete the consent forms.

Once on the portal, click on "My Health." 

Click on the tab labeled "Medical Forms." 



Step 3 – Continued

Click on "Notice of Privacy Procedures and Consent Forms." 

It will then take one electronic signature to sign for all forms. Fill in the items as highlighted below. 




